


      


 TM
Travel Smart




DOCUMENTS CHECK-LIST

GERMANY / FRANCE / ITALY/ SWITZERLAND/ SPAIN/ BELGIUM / NETHERLAND





          BUSINESS

· ORIGINAL PASSPORT VALID FOR ATLEAST 6 MONTHS FROM THE DATE OF RETURN.

· VISA FORMS DULY FILLED & SIGNED (AS PER SIGNATURE IN THE PASSPORT) BY PASSANGERS ONLY.

· COVERING LETTER FROM PASSANGERS MENTIONING NAME, DESIGNATION, PASSPORT NO., PLACE OF VISIT, DUARTION OF STAY AND PURPOSE OF TRAVEL (TO BE WRITTEN IN THE BUSINESS LETTERHEAD FOR SELF-EMPLOYED) TO BE ADDRESSED “TO, THE VISA OFFICER, GERMAN CONSULATE GENERAL, KOLKATA”. 

· THREE PHOTOGRAPHS (NOT MORE 03 MONTHS OLD), COLOURED PHOTOGRAPHS (NO POLAROID),

GLOSSY FINISH, SIZE 45mm X 35mm, FACE SHOULD COVER 70%-80% OF THE PHOTO WITH DARK COLOURED GARMENT ON STRICTLY MILKY WHITE BACKGROUND, EARS SHOULD BE FULLY VISIBLE, HAIR SHOLD BE NEATLY TIED BACK (FOR LADIES). THE PHOTO PAPER QUALITY SHOULD BE GOOD (FRESHLY CAMERA CLICKED).

· COPY OF INCOME TAX ACKNOWLEDGEMENTS / SARAL FOR LAST 3 YEARS. FOR BUSSINESSMEN ALSO REQUIRED BUSSINESS TAX PAPERS.

· ORIGINAL UPDATED BANK STATEMENT WITH BANK’S SEAL AND SIGNATURE FOR LAST 06 MONTHS WITH GOOD AMOUNT OF BALANCE (COVERING THE WHOLE TOUR COST & EXCESS).

· FOR SELF-EMPLOYED - PARTNERSHIP DEED / MEMORANDUM & ARTICLES OF ASSOCIATION / REGISTRATION CERTIFICATE / TRADE LICENSE OF THE FIRM OR ESTABLISHMENT WITH WHICH PASSANGER IS ASSOCIATED.

· FOR SALARIED - ORIGINAL NOC , LEAVE LETTER AND SALARY SLIPS FOR LAST 3 MONTHS / SALARY CERTIFICATE FOR GOVT. / PRIVATE FIRM EMPLOYEES.

· FOR RETIRED - RETIREMENT CERTIFICATE & PPO FOR RETIRED PEOPLE.

· ORIGINAL INVITATION LETTER WITH DUE SIGNATURE AND SEAL OF THE HOST ORGANIZATION.

· ORIGINAL SPONSORSHIP DECLARATION LETTER (IF ANY).

· COPY OF THE ADDRESS PROOF IN THE HOST COUNTRY / HOTEL ACCOMODATION VOUCHER. 

· AIR TICKET (BOTH WAYS).
· TRAVEL INSURANCE POLICY FOR MINIMUM 35 DAYS IS MANDATORY FOR SCHENGEN VISA.
(Extra documents might be required any time depending on the case of the Consulate. Decision of granting Visas lies entirely to the Consulates. Passengers might be called for Interview or personal appearance at any point of time. PHOTO SPECIFICATIONS CAN DIFFER IN CASE OF CERTAIN CONSULATES WHICH WILL BE INTIMATED AS & WHEN REQUIRED).
